APPENDIX G

Promotion to the position of Senior University Lecturer e
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1. Background

The Senior University Lecturer is a rank of distinction that can be attained either on initial
appointment or through promotion. Appointment to the rank of Senior University Lecturer is
offered to candidates with documented superior performance and credentials in their domain of
expertise. Given the nature of instructional focus of these positions, promotion from the rank of
University Lecturer to the rank of Senior University Lecturer is attained through successful
teaching-related performance over a sustained period, demonstrating a record of substantial and
continued effectiveness.. To be eligible for promotion to the position of Senior University
Lecturer, the candidate must have served for five consecutive years in the position of University
Lecturer. Equivalent full-time teaching at the college level may be considered for two of the
required five year period. . The quality and significance of the candidate’s work in instruction
-will be the primary determinant for promotion; however, professional development, scholarship,
-and service contributions may also be considered and evaluated.

2. Procedure

The promotion process is initiated by the candidate's department chair. The candidate is asked to
submit a dossier for consideration at the departmental level. The dossier will contain information
and supporting materials supplied by the candidate, department, and university. The department
chair reviews the submitted materials and may consult with other faculty in the department who
are familiar with the candidate’s work or with the departmental Promotion and Tenure
Committee. A recommendation from the chair, along with the dossier, is then submitted in
writing to the dean of the candidate's school/college. The dean will, in turn, review the dossier
and the chair’s recommendation and wi}l write a recommendation letter that is forwarded, also
along with the dossier, to the Provost for final action. The Provost will notify the candidate
regarding approval or denial of promoetion in writing, with copies sent to the department chair
and Dean. A candidate for promotion who contends unjust denial may appeal the decision in
writing to the Provost through the department chair, and dean, within 14 calendar days of the
date of receipt of written notification of denial. Grounds for appeal exist when the denial of
promotion resulted from the fact that not all evidence in support of the candidate was presented
at the time of the original consideration or when the denial resuited from procedural
irregularities.

3. Required Materials

The dossier should be submitted in electronic form and must include the following components:

3.1 information on the Candidate (required)
Candidate’s Biographical Data (including CV in NJIT format)

Candidate’s Personal Statement on Teaching (Max 2 typed pages)
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3.2 Recommendations feequired)

Summary repoct and recormendation of department chair

Annesal reviews writion by the Department Chiajr in the five preceding years,
Recommendution of desa

13 Aseessment of Instrugtion frequired)

Listof all course taught by candidate i past Gve years inclusive of enrcllment data

Sample of tcaching materialy (syllabi, notes, handmts, 022, ‘

Evalvative summary on quakity of teaching

Tabular somuvary of Stedent evaluations for all courses tasghn in the five preceding years,
zetual rating sheets, al] studeat comments in unedited form, & summary indicating the
sprend of munerical responses, and grade distribution in each of these chesses.

Courses aid curriculun development invalvement

3.4 Assessment of Scholsrship {opfional}
Grapt aotivities veluted 0 teaching
Seholarly conibutions, primarily refated w0 swaching, incloding publications in the

discipline., pedagogy, and in applications of research to edyucational conteits.
Presentations of scholady work st conferenves, professional meetings or workshops.

3.5 Asyossment of Service (opeiontl)

A siatement addressing the candidate's work on departmentad, college, apd wniversity
commitbees g well us serviee external (o the saiversity inclodiog profiessional

organizations.

Custpeach conttibotions, including K-172 wvolvement, service to the comumuedty, and the

professipn,

4, Schedule

Submission of dessier w department chair: October £
Forwarding of degartment chair recomemendiation and candidae’s dossier to dean: December 17
Forwarding of deun's recommendation and candidate’s dossier to Frovost: Bebraary 12
Written nofification From provost 1o candidare: Apnl 1¥

Submission of appeak: April 157
Response to appeal: May 36™

Y awanded, promotion is cffect Fall of die next academic yeur.

APPENDIX H

University Lecturer/ Senior University Lecturer Salary Matrix

Rank Minimum* | Maximum
University Lecturer $36,507 $74,883
Senior Universit

¥ $41,375 $100,380
Lecturer
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